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ABSTRACT
This paper examines the methodology of teaching letter writing in English as a foreign
language. Writing letters in an essential component of developing students™ writing skills and
communicative competence. The study explores various teaching approaches, including
communicative and interactive methods, as well as the use of real-life situations in the
classroom. It also emphasizes the importance of teaching both formal and informal letter
formats. The findings suggest that the use of modern and student-centered strategies
significantly improves learners’ motivation, accuracy, and overall writing performance.
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INTRODUCTION

Writing is one of the four fundamental language skills, along with listening, speaking, and
reading. Among different types of writing, letter writing holds a special place because it is
widely used in both personal and professional communication. In everyday life, people write
letters to express fellings, share information, apply for jobs, or communicate with
organizations. Despite its importance, many students find writing difficult. They often struggle
with grammar, vocabulary, organization, and idea development. Therefore, teaching letter
writing requires careful planning and the use of effective teaching methods. Teachers must
help students understand the structure, purpose, and style of different types of letters. By doing
so, students can develop their ability to communicate clearly and confidently in written from.

Types of letters. There are two main types of letters: formal and informal. Understanding
the differences between them is essential for students.

Formal letters are used in professional or official situations. These include letters to
companies, schools, or organizations. They follow specific format and use polite and formal
language. Examples include job application letters, complaint letters, and business
correspondence. Informal letters, on the other hand, are written to friends, family members,
ore close acquaintances. They are more personal in tone and allow for relaxed language and
expressions. Teaching students to distinguish between these types helps them choose
appropriate vocabulary and style.

1. Structure of Letters

A well- written follows a clear structure. Teaching this structure helps students organize
their ideas effectively.

The main parts of letter include:

Greeting (e.g., Dear Sir/ Madam, Dear John)

Opening sentence ( introducing the purpose)

Main body ( developing ideas in paragraphs)

Closing sentence ( summarizing or expressing hope)

Closing phrase (e.g., Yours sincerely, Best regards)
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By practicing this structure, students learn to present their thoughts in a logical and
organized way.
2. Communicative Approach in Teaching Writing
The communicative approach is one of the most effective methods for teaching writing. It
focuses on meaningful communication rather that memorization of rules. In this approach,
students are given real-life tasks. For example, they may write a letter to a friend describing
their holiday or send a formal email applying for a job. These activities make learning practical
and engaging. The communicative approach also encourages creativity and personal
expression. Students become more motivated when they see the real purpose of their writing.
3. Interactive Teaching Techniques
Interactive methods play a key role in improving writing skills. Activities such as pair
work and group work allow students to collaborate and learn from each other. For example,
students can exchange letters and provide feedback. Peer review helps them identify mistakes
and improve their work. It also develops critical thinking and analytical skills. Role-playing
activities can also be used. Students imagine real-life situations and write letters based on those
scenarios. This makes the learning process more dynamic and enjoyable.
4. Use of Technology in Teaching Writing
Modern technology has transformed language teaching. Digital tools can make writing
lessons more interactive and relevant. Students can practice writing emails, participate in
online discussion, or use educational platforms. These tools reflect real-life communication
methods and prepare students for modern communication. Technology also allows teachers to
provide quick feedback and track students’ progress. As a result, students become more
engaged and motivated.
5. Error Correction and Feedback
Error correction is an important part of the learning process. Teachers should provide
clear and constructive feedback to help students improve. Instead of only pointing out mistakes,
teachers should explain why the error occurred and how to correct it. Positive feedback also
encourages students and builds confidence. Peer feedback can be useful as well. When
students review each other's work, they become more aware of common mistakes and learn to
avoid them.
6. Importance of Practice
Practice is essential for developing writing skills. Regular writing tasks help students
improve their accuracy, fluency, and confidence. Teachers should provide a variety of writing
activities, including both guided and free writing. Over time, students, become more
independent and capable of expressing their ideas clearly. Consistent practice also helps
students internalize grammar rules and expand their vocabulary.
Conclusion.
In conclusion, teaching letter writing is an essential aspect of English language education.
It helps students develop important communication skills that are useful in both personal and
professional contexts. Effective teaching requires the use of communicative and interactive
methods, as well as the integration of modern technology. Teachers should create a
supportive learning environment and provide regular practice and feedback.

118



INNOV ATIVE “ILM-FAN VA INNOVATSIYA” RESPUBLIKA
‘ ‘ ACADZNY ILMIY-AMALIY KONFERENSIYASI
in-academy.uz/index.php/si

By applying these strategies, students can improve their writing skills and become
confident users of the English language. Letter writing, therefore, remains a valuable and
practical component of language learning.
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